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Endowment Fund Grant Application

Name of Chapter/Division/Committee 

Submitting Application_______________________________________________________ 

Mailing Address_____________________________________________________________ __________________________________________________________________________ 

E-mail Address: ____________________________________________________________ 

Title of Proposal: ___________________________________________________________ 

Contact Person: ___________________________ Telephone: _____________________ 

Amount requested: _________________ 

AGREEMENT 

A. Funds provided under this Program are to be used only for the purposes stated in this application. The chapter, division or committee submitting the application is the recipient of the funds and therefore responsible for their control. Should this not occur, the Special Libraries Association will request that the funds be returned to SLA. 

B. Special Libraries Association reserves the right of refusal for publication of any written reports about or resulting from the Project. 

C. Any interim or final report, either written or oral, of the Project's activities must appropriately credit the grant support by the Endowment Fund Grants, Special Libraries Association, and the year the grant was awarded. 

D. Upon completion of this Project, the grantee will make a final report to the Director, Leadership/Member Services, Special Libraries Association, containing a summary of the activities, financial documents and records, and an evaluation of the results of the project. 

E. All activities included in this grant shall be carried out in accordance with the policies and procedures of the Special Libraries Association.

F. If the applicant is awarded funds, the unit will allow for the publication of the application on the SLA web site to serve as an example for future applicants.

Date _____________
Applicant's signature ___________________________________________________ 

Date _____________
Unit Officer’s endorsement  _______________________________________________

Revised 4/01/03 

SPECIAL LIBRARIES ASSOCIATION ENDOWMENT FUND GRANTS GUIDELINES 

I. Purpose 

The purpose of the Endowment Fund Grants is to support programs developed by SLA Chapters, Divisions, or Committees that will further the scientific, literary, and educational purpose for which the Special Libraries Association is organized and operated. Proposals must have a wide applicability to the entire special libraries community.  

II. Length 

The proposal shall not exceed five (5) typewritten, Proposal pages, exclusive of cover, budget and participant information. Do not send other materials.   

III. Number of Copies 
Submit two (2) copies of each proposal; one in pdf format and one hard copy with original signatures. Please email the pdf file to lbroussard@sla.org
IV. Submittal 
Applications must be postmarked no later than August 1. Send application to: 

Endowment Fund Grants Committee 
c/o Leadership Department
Special Libraries Association 
331 South Patrick Street 
Alexandria, VA 22314-3501 U.S.A
lbroussard@sla.org

V. Cover Page 
Use the Cover Page attached. 
Make sure signatures are affixed to the Agreement portion. 

VI. Proposal Outline 
a) Title 

b) Purpose: Describes the work of the project. Include specific goals and objectives to be achieved. 

c) Statement of Work: Describe in specific steps the plan to accomplish the goals, objectives and activities of the project. 

d) Timetable: Include a timetable chart showing when each step or task will be completed. 

e) Significance: Describe the significance of the project for the special librarian/information professional community. 

· Work with the Endowment fund project criteria to help articulate the project’s overall value to the profession at large. 

· Articulate the connection of the project to the overall mission of the Special Libraries Association and how the work supports it.
f) Evaluation: Describe procedures or methods to evaluate the results of the project and how they will determine if objectives and goals will be met. 

g) Staff: 

· Include a 300 word profile for each project participant outlining specific experience that qualifies them for involvement in the grant project. Do not include entire curriculum vitae. 

· List projected head and all other participants and duties of each person working on the project. 

h) Dissemination: Recommend your preferred method for disseminating the results and learnings from the project experience, in coordination with SLA’s efforts.
VII.
Application elements
1.
Subject









· Scientific, strategic, or educational purpose  

· Objectives and goals 

· Significance for the profession 

· Innovative/move the profession forward

· Generalizable results/widely applicable concept 

2.
Method/Process








· Appropriate 

· Rigorous

· Appropriate data collection method

· Measurable and replicable results

· Analysis and evaluation

3.
Costs









· Appropriate and reasonable

· Sufficient time and resources

· Evidence of institutional commitment

4.
Work Plan








· Reasonable timeframe

· Appropriate milestones

· Appropriate dissemination plan

5.
Proposal Presentation







· Clear and well written

· Follows instructions

6.
Qualifications of staff


· Show evidence of experience to lend to the success of the project

· Accountable to complete the project in a timely and fiscally responsible fashion
VIII. 
Budget 
The budget should appear on a separate piece of paper. The budget should include personnel, materials and supplies, travel (in connection with the grant only), and computer time. Costs not allowed: Institutional overhead, equipment, computer software and travel not related to the grant. 

VIII. 
Notification 
All applicants will be notified by November 1. Note: The Association will return proposals not submitted in accordance with these guidelines to the applicant upon receipt. 

SLA Endowment Fund Grant Criteria  
